Procedure to Create MS Team account for online classes

Step 1: Download Microsoft Teams from the following link:

https://www.microsoft.com/en-in/microsoft-365/microsoft-teams/download-app

B™ Microsoft | Microsoft 365 Microsoft Teams ~  Features +  Resources v Plans and pricing  Download Teams AllMicrosoft ~ 2O (R)

Now stay connected with family and friends with the new features in the Microsoft Teams mobile app. Learn more >

Download Microsoft
Teams

Connect and collaborate with anyone from anywhere on Teams.

Download for desktop

I Download for mobile |

Download Teams for work on your desktop
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Step 2: Download Teams for work on your desktop
Download Teams for work on your desktop
i
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Learn how to use Microsoft Teams
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Get started Meetings Tips and tricks Microsoft Teams for

Learn how to create and manage
teams and channels, schedule a

meeting, turn on language translations,

and share files.

Start demo >

Learn how to transition from a chat to
a call for deeper collaboration, manage
calendar invites, join a meeting directly
in Teams, and use background effects.

Start demo >

Learn how to set your availability
status, stay up to date with the activity
feed, and create group chats and
coauthaor shared files for real-time
collaboration.

Watch tips and tricks >

Education
Help drive the transition to inclusive
online or hybrid learning, build
confidence with remote learning tools,
and maintain student engagement.

Watch learning tools >



https://www.microsoft.com/en-in/microsoft-365/microsoft-teams/download-app

Step 3: After installation, you will be redirected to this page. Kindly click the 'Sign up for free' option.

B S 4
i Microsoft Teams - X

Microsoft Teams
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Enter your work, school,
or Microsoft account.

Sign-in address

Not on Teams yet? Learn more

Sign up for free

Microsoft Teams
#| Open Teams on startup You've got the latest updates. Enjoy!

Step 4: Enter an official email, enter your “<roll number>@nitt.edu” (e.g.
110117078@nitt.edu)

Microsoft Teams

B Microsoft

Enter an email

We'll use this email to set up Teams. If you already have a
Microsoft account, feel free to use that email here.

someone@example.com
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Step 5: You will be led to this page. Click 'Sign in'

Microsoft Teams

BY Microsoft

& muthur@nitt.edu

Connect with friends and family

Looks like you're using a work or school account. Sign in to
check if your organization already has & Microsoft Teams

license waiting for you.

Step 6: Enter your official email and click 'Sign Up'.

Privacy & cookies

Office 365 Education

© 2020 Microsoft

Get started

Office 365 Education includes Microsoft Teams, Office on the web,

and OneDrive. Teams is a hub for chat, assignments, and content
creation, and connects students, teachers, and staff in an online
classroom.

Some schools will also have access to Office desktop apps, like
Word, Excel, and PowerPoint.

I|Er:e' your school email address

Signup ®

I} Office 365
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Step 7: Click, I’'m a student.

Office 365 Education

Privacy & cookies ~ © 2020 Microsoft

Are you a student or a teacher?

Office 365 Education includes Microsoft Teams and other tools you

need for your online classroom. Teams allows students and
teachers to chat, work on assignments, and co-create documents.
If you're an IT admin, sign up your school.

I'm a student @ I'm a teacher @

] Office 365

Step 8: Enter your details and an ideal password. An email will be sent to your official email ID.

Office 365 Education

Create your account

I First name l | Last name ‘

Create password ‘

Confirm password ‘

We sent a verification code to muthur@nitt.edu. Enter the code to complete signup

Verification code resend signup code
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Mot seeing your country or region?

Microsoft will send you promaticns and offers about Microsoft products and services for businesses
You ¢an unsubscribe anytime.

O 1 would like Microsoft to share my information with select partners so | can receive relevant
information about their products and services. To learn more, or to unsubscribe at any time, view the

Pri: tement.

By choosing Start, you agree to aur terms and canditions and Microsaft Policy and
acknowledge that your email address iz aszociated with an organization not a perzonal uzs of
consumer email address). You alse understand an administrator of your organization may assume

contral over your account and data and that your name, email address, and trial organization name
will be vizible to other people in your organization.

n more.




Step 9: Check your webmail, and use the most recently sent code if you receive more than one.
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Subject ¥
. A® Office 365 840062 is your signup code
5 367509 Is your signup code

1> 367509 is your signup code from Office 365
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Office 365 Education

Step 10: Enter the code and click start.

Office 365 Education

Create your account

I First name l | Last name ‘

Microsoft will

your country or region? l ,
ou prometions and offers aoout Microsoft products and services for businesses
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anytime
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Step 11: Click next

S Login to Microsoft Teams — [ >

B® riicrasoft muthur@nrtt.edu | >

don't lose access to yvour account!

To make sure you can reset your password, we need to collect some iInfo so
we can werify who you are. We won™t use this to spam you - just to keep your
account more secure. You'll need to set up at least 1 of the opticons below.

o Authentication Phone is not configured. Set it up now

o Authentication Email is not configured. Set it up now

carcel

Set up your phone number and email address. Use your Gmail ID here because it is for backup in case
you lose your password. OTPs will be sent to both the email and phone numbers you submit.
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Click Teams

This page will open up you can click the Teams Icon on the left side of the page.

It will give you a few instructions on how to handle teams. Then if you have the App, it will ask you to
Sign In again.




Click done. Sign out and sign in again using your set credentials.

You'd have successfully completed your set up.
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You need a class to start using assignments!

Teachers: start here,

Students: ask your teacher to create the class for you.

£ Type here to search




